cineva  Research

PUBLIC
usrary Request

Name:

Phone:

Email:

Library Card Number:

Category of Research (circle one):
General Information Genealogy Local History Obituary

What information are you looking for? Please be as specific as possible.

If this is a genealogy request, please list all known information about the person(s)
involved (Ex: birth/death/marriage dates and/or locations, all known spellings of names).

What format of information would you prefer? Circle all that apply.
Library Books Printed Articles Digital Resources (emailed to me)

0 1 understand that if | request printed articles, that each page will cost 20¢.

INTAKE INSTRUCTIONS:
1.  Tell the patron that this form is submitted to the Reference Librarian who will determine if the research is
within our scope.
2.  Leave this form in the blue file holder on the wall in the office for the Reference Librarian.
3. Do NOT start the research.
Staff Initials:
Date:
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STAFF USE ONLY:

Date: Needs Second Look
Staff Member: Completed

Describe what you did and found, and circle the appropriate condition above:

Date: Needs Third Look
Staff Member: Completed

Describe what you did and found, and circle the appropriate condition above:

Date: Could Not Find
Staff Member: Completed

Describe what you did and found, and circle the appropriate condition above:




